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NMONOXEHUE
0 paboTe ¢ NnepcoHanbHbIMU AaHHbIMX PabOTHUKOB, Oby4aroWwmxca
M Ux poauTenen (3akoHHbIX NpeacTaBUTesen)

1. O6wume nonoxeHus

1.1. Hactosimiee TlonokeHne ycTaHaBIUBAET MOPSIOK PaOOThl MYHHUITUTIATHEHOTO OIOKETHOTO
0011e00pa30BaTENHFHOTO YUPEKIECHUSI- OCHOBHOU 0011e00pa3oBaTenbHoM mkoibl Nel 1 mocénka
Porauesckoro , nanee — OV, ¢ 11enpto nonydeHus, o0paboTKu, XpaHEHHUSI

Y Tiepeiayn JOKYMEHTOB, CO/IEpPKAIINUX CBEICHUS, OTHECEHHBIE K MEPCOHATBHBIM JTaHHBIM
PpabOTHUKOB, O0YUAIOIINXCA. U UX POAUTENEH (3aKOHHBIX MTPEICTaBUTENEH).

1.2. Ilens Hacrosero [lomoxeHus — 3amuTa MepCOHANBHBIX TaHHBIX PAOOTHUKOB U
o0Oyyaroluxcst U UX poJUTENIeH OT HECAHKIIMOHUPOBAHHOTO JJOCTYTA U pa3riialleHusl.
[lepconanbHbIe JaHHBIE ABISIOTCS KOH(DUACHIMAIBHOM, CTPOTO OXpaHsieMol HHPOpMaIUe.
1.3. Hacrosimiee Ilonoxxenne paspadoTtano B cooTBeTcTBUU ¢ KoHcTUTyIMEH Poccutickoit
denepanuu, Tpynoseim kogekcom Poccuiickoit @eneparuu (TI1. 14 «3ammTa nepcoHanbHbIX
TAaHHBIX pabOTHHUKAY), DenepanbHbiM 3aKk0HOM 0T 27.07.2006 Nel52-D3 «O nepcoHaTbHBIX
naHHbIX», GenepanbubiM 3akoHOM 0T 25.07.2011 N 261-D3 "O BHeceHHH U3MEHEHUI B
®denepanbHblii 3aK0H "O IepCOHATBHBIX JaHHBIX"'U IPYTUMH AEHCTBYIOIITUMHA HOPMATHUBHO-
MIPaBOBBIMHU aKTaMH.

1.6. B HacrosimeM [lonmoskeHnn UCTIOIB30BaHBI CIAEAYIONINE TEPMHUHBI U ONPEICICHHS:
[epconanbHble JaHHBIE paOOTHUKA — JTF00ass MHPOPMAIIHS, OTHOCSIIASCS K ONPEISICHHOMY
¢busznueckomy nuiy (paboTHUKy), HeoOxoaumasi OY B CBsI3U C TPYJOBBIMU OTHOIICHUSIMH, B TOM
yucie, pamMuinms, uMsi, OTYECTBO, TOJ, MECSI], 1aTa U MECTO POXKACHUS, aipec, CEMEHHOE,
COLIMATIbHOE, UMYIIECTBEHHOE TOJI0KEHUE, 00pa3oBaHue, mpodeccusi, 10X0Abl pabOTHUKA,
npyrast uHopmanus.

[lepconanbHble naHHBIe 00yYaromerocs: — uHGopMaIus, Kacarouascs KOHKPETHOTO
obOyyarorierocs, koropast Heooxonuma OY B CBsI3U ¢ OTHOIICHUSIMHU, BO3HUKAIOIITUMHU MEXITY
pOIUTENSIMH (3aKOHHBIMH IIPEICTaBUTESIMU) oOydatomierocst u OY.

O06paboTka nepcoHaIbHBIX JAHHBIX — JEHCTBHS (OMEpallii) C IEPCOHATbHBIMU TaHHBIMH,
BKJIIOYAsl CUCTEMATH3AIINIO, HAKOIIJICHUE, XpaHEHUE, KOMOMHUPOBAHUE, YTOUYHEHHE
(oOHOBNIEHUE,

M3MEHEHHE), UCIIOIb30BaHNE, pacpoCTpaHeHHe (B TOM YHCIIe epenady, 00e3TnunBaHue,
0JIOKMPOBAaHNE, YHUUTOXKEHHUE [IEPCOHATBHBIX TaHHBIX.

3amuTa MepcoOHANbHBIX JaHHBIX — IEATEIbHOCTh YIIOJTHOMOYEHHBIX JIUI] 0 OOECIICYSHHUIO C
MTOMOLIBIO JIOKAJILHOTO PETYIMPOBAHUS MOPsiIKa 00paOOTKH MEPCOHATIBHBIX TAHHBIX U
o0ecrieueHre OpraHu3aMOHHO-TEXHUUECKUX MEP 3aLIUThl HH(POPMAIMU OT HEPAaBOMEPHOTO
JOCTYTIa, YHUUYTOKEHUS, MOJU(UIUPOBaHNUS, OJIOKHPOBAaHUS, KOMUPOBAHUS, IPEOCTABICHMUS,
pacnpocTpaHeHusl.

Konduaenmuansaas nadopmarus — 31o uHbopmarus (B JOKYMEHTUPOBAHHOM HITH
AJIEKTPOHHOM BHJI€), OCTYI K KOTOPOI OIpaHMYMBAETCS B COOTBETCTBHH C 3aKOHO/IATEIbCTBOM
Poccuiickoit @enepanuu.

Il. JoKyMeHTbI, coaepxalime cBeAeHUsA, COCTaBMNAOLME NepcoHarnbHble AaHHble
2.1. JlokyMeHTbI, cojiepKalliue CBeACHHs, HeOOXOIUMBbIE ISl 3aKIF0UEHUS, U3MEHEHUS WIH
MIPEKpALLEHUs TPYI0BOTO JOrOBOpPA C pAOOTHUKOM:

- IacIopT;

- TOKYMEHTHI 00 00pa30BaHUU, KBATU(UKAIINH;



-MEJIMIIMHCKAsl KHM)KKA ¢ MEIUIIUHCKUM 3aKJIF0YeHHEM 00 OTCYTCTBUU NMPOTUBONOKA3aHUI

JUTSL 3aHSITHSI KOHKPETHBIM BUJIOM JIESTEIFHOCTH B 00pa30BaTEIbHOM YUPEIKICHUH;

- CTPax0OBOE€ CBUETEIHCTBO FOCYIaPCTBEHHOI'O TICHCHOHHOTO CTPAXOBaHUS;

- HH;

- TOKYMEHTbI BOMHCKOT'O y4eTa;

- IOKYMEHTHI O CYIUMOCTH.

2.2. IOKyMEHTBI, COfIepKallie CBEJCHUs, HEOOXOIUMBIE [T TPEJOCTaBICHUS pAOOTHUKY
rapaHTU ¥ KOMIIEHCAIlU, YCTAHOBJICHHBIX JEUCTBYIOIIMM 3aKOHOAATEIbCTBOM:

- IOKYMEHTBI O COCTaBE CEMbH;

- IOKYMEHTBI 0 OEPEeMEHHOCTH pPaOOTHHIIBI;

- IOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIETEH;

- TOKYMEHTBI 0 MeCTe 00y4deHHUs IeTeH.

2.3. JIOKyMEeHTBI, COfIep Kallie CBEACHHS, HEOOXOIUMBIE [T peaau3alii KOHCTUTYIITHOHHOTO
IpaBa Ha MOJIy4eHHe o0IIero 00pa30BaHus, B TOM YHCIIE 3aKIIFOUEHUS I0T0BOPa C POAUTEISIMU
(3aKOHHBIMU TIPEACTABUTEISIMU):

- TOKYMEHTBI, YIOCTOBEPAIOIINI JINYHOCTH 00 y4YaIoerocs (CBUAETENbCTBO O POKIACHUH

WJIM N1acIopT);

-IIOKYMEHT O MOJTY4YeHHH 00pa30BaHusl, HEOOXOAMMOIO AJis MOCTYIICHUS B

COOTBETCTBYIOIIMM Kacc (JINYHOE JIETI0);

-MEJIMIIMHCKas KapTa;

- CIIpaBKa 0 MECTe MPOKUBAHUSI.

2.4. JIoKyMeHTBI, CoJiepKalllue CBeCHUS, HEOOXOUMBIE AJIs MTPEIOCTABICHUS 00y4aloIEeMyCs
rapaHTHUM U KOMIIEHCALUH, YCTAHOBJIEHHBIX JEHCTBYIOIINUM 3aKOHOIATEIbCTBOM:

- TOKYMEHTBI O COCTaBE CEMbHU;

-IOKYMEHTBI O COCTOSIHUH 3/I0pPOBBs (CBEICHUSI 00 HMHBAJIMIHOCTH, O HATHYUH

XPOHUYECKHX 3a00JIeBaHUH U T.11.);

-IOKYMEHTBHI, ITOITBEPIKAAOIIIE ITPABO HA JOMIOJHUTEIIHHBIC TapaHTHH U KOMITCHCAIIUH 110
OTIpeieIEHHBIM OCHOBAaHUSAM, MIPEyCMOTPEHHBIM 3aKOHOIaTEIHLCTBOM (POAUTENH-

WHBAJIUJIBI, HETIOJTHASI CEMbsI, peOCHOK-CHPOTA U T.I1.)

1. Cop n o6paboTka nepcoHanbHbIX AaHHbIX AAHHOro paboTHMKa

3.1. IlepconanbHbIe JaHHbIE paOOTHHUKA OTHOCATCS K KOH(UACHINAIBHOW HHPOPMALIUH.

Jliig nuia, moJy4uBLIETO AOCTYI K IEPCOHATIBHBIM JIaHHBIM, 00s13aTEJIbHBIM SIBIISICTCS
TpeOOBaHUE HE JONYCKATh PAaCIpOCTpaHEHNE JaHHOH nH(popMmaryu 6e3 coriacusi pabOTHHKA, a
TaK)Ke MPU HATUYUHU MHOTO 3aKOHHOTO OCHOBaHMA. TpeOoBaHus mpu 00pabOTKE MePCOHATBHBIX
JAHHBIX paOOTHHUKA ycTaHOBIEHHI cT. 86 TpymoBoro kogekca PO u He moanexaT U3MEHEHUIO U
UCKITIOYEHHUIO.

3.2. B mensix obecnieueHus mpaB U cBoOO I yesioBeka u rpaxaannaa OY mpu o0paboTke
MePCOHANBHBIX JTAHHBIX paOOTHUKA 00513aHa COOJIIOIATh CIEAYIOIINE 00IIHe TPEOOBAHUS:
3.2.1. O6paboTKa MepCOHAIBHBIX TAaHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS
HCKITIOYUTENILHO B LIETISX 00ecTeueHus: COOMIOICHNS 3aKOHOB U HHBIX HOPMAaTHUBHBIX MTPABOBBIX
aKTOB, 00YUCHHH U TIPOABIKCHHH TI0 CITyKOe, oOecredeHus TINIHON 0e301MacHOCTH, KOHTPOJIIS
JeSITeTIbHOCTH, KOJIMYECTBA M Ka4eCcTBa BBIMOIHIAEMON paboThl M 00ecrieueHHs] COXPaHHOCTH
umyiectBa OV, paboTHUKA U TPETHUX JIMII.

3.2.2. O6paboTKa NepCOHAIBHBIX JaHHBIX MOXKET OCYIIECTBIIATHCS ISl CTATUCTUYECKUX

WJIA MHBIX HAYYHBIX U CITYKEOHBIX IIeJIeH MPH yCIOBUHU 00s13aTEIFHOTO 00E3THYNBAHUS
NEPCOHATIBHBIX JaHHBIX.

3.2.3. Uudopmanus o nepcoHANBHBIX TAaHHBIX pAa0OTHUKA MTPEAOCTABIIACTCS IIKOJIE YCTHO,
A100 MyTeM 3alOJIHEHUS PA3IUYHBIX AHKET, OIPOCHBIX JINCTOB, KOTOPBIE XPAHITCS B JINYHOM
nene. Eciu nepcoHalibHbIe JaHHbIE PA0OTHHKA BO3MOXHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO paOOTHUK JOJKEH OBITh YBEIOMIIEH 00 3TOM HE MEHEE UeM 3a TP PadOUMX JHSA U OT HEro
JIOJDKHO OBITH TIOJIYY€HO MMCbMEHHOE coryiacue (JTM00 MUCbMEHHBIN 0TKa3), KOTOpoe pPabOTHUK
JIOJDKEH J1aTh B TEYCHHUE MATH pabOvMX JTHEH ¢ MOMEHTA MOJYyYEeHUsI COOTBETCTBYIOIIETO



yBenomiieHus. B muceMenHoM yBegomiennu OV B nuie 1upekropa coolmraer paboTHUKY O
LeJsX, IPEINoiaraéMbIX HCTOUHUKAX U CIIOCO0aX MOJIy4eHHUs! IEPCOHANBHBIX JaHHbIX,
xapaxkrepe

MO/JICKAIIUX MOJIYYEHHUIO NTEPCOHATIBHBIX JaHHBIX (Harpumep, opopmiieHre 3amnpoca B yueOHoe
3aBeJICHHE O MOJUTMHHOCTHU JIOKyMeHTa 00 00pa30BaHUM U T.I1.) U TIOCIEACTBHUAX OTKa3a
paboTHUKA JaTh MHUCbMEHHOE COTJIacHe Ha UX MOIY4YEeHHUE.

3.2.4. lllkona He UMEET MPaBO MOIy4aTh U 00padaTHIBATh EPCOHATBHBIC TaHHBIC
paboTHUKA, Kacaloliecsl paCOBOW, HAIIMOHAIBHON MPUHAIJIEKHOCTH, MOTUTUYECKUX B3IJIAJIOB,
PENMUTHO3HBIX WK QUIOCOPCKUX YOSIKICHHM, COCTOSHUS 3/IOPOBBSI, M YaCTHOU XU3HH. B
CIIy4asix, HEIOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYJIOBBIX OTHOIIEHHUH, B COOTBETCTBUHU CO
ctatbeit 24 Konctutynuu Poccuiickoit denepanyu padoTo1aTesb BIIpaBe NoiaydaTh U
0o0pabaThIBaTh JaHHBIE O YACTHOW KU3HU paOOTHUKA TOJIBKO C €r0 MMCbMEHHOTO COTJIacusl.
3.2.5. lllkona He UMeeT MpaBa MoJy4aTh U 00padaThIBaTh NEPCOHATIBHbIEC JaHHbIE

pabOTHHKA O €TO WICHCTBE B OOIIECTBEHHBIX 00BEIMHEHUSIX WU €T0 TTPO(COr03HOM
JeSITETLHOCTH, 32 HCKIIFOUYSCHUEM CITy4aeB, MPEYCMOTPEHHBIX (peepaaIbHbIMHU 3aKOHAMH.
3.2.6. [Ipu npuHATHYU PEIICHN, 3aTParuBalOIINX HHTEPECHl paOOTHUKA, IITKOJIA HE UMEET
MIpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX TaHHBIX PA0OTHUKA, MTOJYUYECHHBIX UCKITIOUUTENIFHO B
pe3ynbTaTe UX aBTOMAaTU3UPOBAHHOW 00paOOTKU MITH IEKTPOHHOTO MOIYUEHHS.

3.3. IIpu mocTyrieHUN Ha paboTy pPabOTHHK MPEOCTABISET IIKOJIE CISIYIOIIHE
JIOKYMEHTBI, COJIeprKallie MepCcoHalbHbIe JaHHbBIE O cebe:

- IACTIIOPT WIA HHOU JOKYMEHT, YAOCTOBEPSAIOLINHI JINYHOCTD;

- TPYZIOBYIO KHUXKKY, 332 UCKIIFOUEHHEM CIIy4aeB, KOTJ1a TPYAOBOU I0rOBOP 3aKJIH0YAECTCS
BIIEPBBIC WM PaOOTHHUK MOCTYIAET Ha padOTy Ha yCIOBUSX COBMECTUTENIBCTBA;

- CTPaxOBOE€ CBUETENIBCTBO FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHUS;

- TOKYMEHTbI BOMHCKOI'O y4yeTa — Il BOEHHOOOS3aHHBIX U JIUL, MOJJIEeKAIIUX IPU3bIBY Ha
BOCHHYIO CITYXO0Y;

- IOKyMeHT 00 00pa30BaHUM, O KBATU(PHUKAIMH WM HATUMYNHU CTICHUAIBHBIX 3HAHUN TIPU
MOCTYIUICHUHU Ha padoTy, TpeOYIONIYIO ClieluaTbHbIX 3HAHUM WM CTIeUaIbHONW OATOTOBKU;
- CIIPaBKy O CyJUMOCTH.

3.4. 3anpemaeTcst TpebOBaTh OT JIMIIA, TOCTYMAOIIET0 HA padoTy, TOKYMEHThHI IOMUMO
MPEeTyCMOTPEHHBIX TpymaoBeIM KoekcoM Poccuiickoii Deneparinu, HHBIMH (eIepabHbIMA
3akoHamu, ykazamu [Ipesunenra Poccuiickon Penepaunu u nocranosineHussmu [Ipasurenscrsa
Poccuiickoit ®enepanuu.

3.5. Ilpu 3akiat04eHUH TPYAOBOIO JOTOBOPA U B XOJ1€ TPYIOBOU JEATEIBHOCTH ISl
oOecreyeHus rapaHTuil 1 KOMIIEHCAUi paOOTHUKY, YCTAHOBJIEHHBIX J1€HCTBYIOIIUM
3aKOHOJIaTeNILCTBOM, MOXKET BOSHUKHYTh HEOOXOAMMOCTb B IPEAOCTABICHUH PAOOTHUKOM
JIOKYMEHTOB:

- 0 BO3pacTe JAeTel;

- 0 OEpPEeMEHHOCTH >KCHIIUHBI;

- 00 UHBAJTUAHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOAMMOCTH yXO7ia 3a OOJIbHBIM YJICHOM CEMbU;

- IpOYHE.

3.6. Iocne Toro, Kak OyAeT MPUHATO PEIICHHE O TpHeMe Ha paboTy, a TAKKE BIIOCJICICTBUU
B IIPOLIECCE TPYIOBOU JEATENBHOCTH, K JOKYMEHTaM, COAEPKAIMM [1I€PCOHAJIbHBIE TaHHbIE
paboTHHKA, OYAyT OTHOCHTHCS:

- TPYZAOBOM JOTOBOp;

- IONIOJIHUTEJIbHBIE COTJIAIICHUS K TPYJOBOMY JOTOBOPY;

- IPUKa3 0 mpueMe Ha padory;

- IPUKAa3bl O MOOLIPEHUSAX U B3bICKAHUSAX;

- MEIMIIMHCKUE TJOKYMEHTHI,



- IPUKa3bl 00 U3MEHEHUH YCIIOBHI TPYIOBOTO JIOTOBOPA;

- KapTouka yHUpHUIpoBaHHOU hopmbl T-2, yTBepkIeHHas nocTaHOBIeHHEM [ ockoMcTaTa
Poccum ot 05.01.2004 Nel;

- Ipyrue TOKYMEHTBHI.

IV. Coop n o6paboTka nepcoHanbHbIX AaHHbIX OOyYalLwerocs

4.1. Bce nepcoHanbHble JaHHBIE HECOBEPILIEHHOJIETHETO 00YUYaIOUIEToCs A0 NOJYyYEHHS] UM
OCHOBHOT'0O 00111ero 00pa3oBaHMsl MOYKHO OJIY4aTh TOJIBKO Y €r0 poauTeneil (3aKOHHbBIX
npenacraBureneil). Ecnu nepcoHanpHble JaHHBIE 00YYarOIIETr0Csl BO3MOYKHO MOJIYYUTh TOJIBKO Y
TPEThEil CTOPOHBL, TO POJUTENHN (3aKOHHBIE TIPEACTAaBUTENN) 00YUarOIIErocs J0JKHBI ObITh
yBeIOMJIEHBI 00 3TOM 3apaHee. OT HUX JOJKHO OBITh MOJIyYE€HO MUCbMEHHOE COTJIAallIeHUEe Ha
MOJTy4YEeHHE TIEPCOHANBHBIX TaHHBIX OT TPEThel CTOpOHbI. PouTenu (3aKoHHBIE MPEACTaBUTENN)
oOyuaromerocs A0HKHbI ObITh TPOUH(DOPMHUPOBAHBI O LIETAX, IPEANOIAraeMbIX HCTOUHUKAX U
croco0ax MoJy4eHuUs IEPCOHANBHBIX IaHHBIX, @ TAKXKE O XapaKTepe MoAJeKaIIUX MOTyISHUIO
MEPCOHATBHBIX JAHHBIX U MOCJIEICTBUSAX OTKa3a AaTh MMCbMEHHOE COTJIacHe Ha UX MOJIyuyeHHeE.
4.2. Bce nepcoHasbHbIe JaHHbIE HECOBEPIICHHOJIIETHETO 00YUalOIIEerocs Nociae NOaydeHUs

M OCHOBHOT0 00111€T0 00pa30BaHus WK COBEPUIEHHOJIETHETO0 00YyUYaloIEerocss MOKHO MMOIy4aTh
TOJILKO y Hero camoro. Eciin nepcoHanbHble JaHHBIE TAKOTO 00YYaroIerocsi BO3MOXKHO
MOJIyYUTh TOJBKO y TPEThEH CTOPOHBI, OT OH JIOJKEH OBbITh yBeJOMJIEH 00 3TOM 3apanee. Ot
HETO JTOJKHO OBITh OJIY4YE€HO MMChbMEHHOE COTJIacke Ha MOJyYeHHE TEPCOHANBHBIX TaHHBIX OT
TpeThel CTOpPOHBL Takol 00yJarouuiics T0JKEH OBITh MPOUH(GOPMHUPOBAH O IEIISIX,
IIPEAIONIAraéMbIX UICTOYHHUKAX JAHHBIX, @ TAKXKE O XapaKTepe MOAJIEKALUX [10JTYYEHUIO
NEPCOHATIBHBIX JAHHBIX U MOCIEICTBUAX OTKA3a JaTh MMCbMEHHOE COIJIACHE Ha MX MOJIyYeHHE.
4.3. B cootBercTBuM €0 cT.24 Koncturyuuu PO OV Brnpase ocymiecTBIsITh cOOp, epeaauy,
YHUYTO)KEHUE, XPaHEHHE, HCII0JIb30BaHNE HHPOPMALIUHU O TOJTUTUYECKHX, PEIMTHO3HBIX, APYTUX
yOeXKIeHNI YacTHOW KMU3HH, a TaKkKe WH(POPMAINY, HAPYIIAIONIECH TallHy MepeTnnCcKH,
Tes1e(DOHHBIX IIEPErOBOPOB, IIOYTOBBIX, TeJIErpadHbIX U UHBIX COOOLIEHUH 00y4aroLEerocs ¢ ero
MIMCBMEHHOTO COTrJIacus (COrylacusi poANUTeNel (3aKOHHBIX IPEICTaBUTEINEH )
HECOBEPILICHHOJIETHETO 00y4aroIIerocs A0 MOJIy4eHHsl UM OCHOBHOT'O 0011ero o0pa3oBaHus),
¢dopma onpenensiercs 4.4 c1.9 OenepanpHOro 3akona «O 3amuUTe NEPCOHATBHBIX JAHHBIX) WIH
Ha OCHOBaHHUM CyJ€OHOr0 peIeHHs.

V. XpaHeHue 1 3almTa nepcoHanbHbIX AaHHbIX PabOTHMKOB U Ooby4alomxca
5.1. IlepcoHanbHble JaHHbIE PpAOOTHUKOB XPAHATCS HA OYMa)KHBIX HOCUTEIISIX, B

MOMEIICHUIX MIKOJIBI B mKadax u ceidax. Jimunple nena u kaprouku T-2 yBOJICHHBIX
paOOTHUKOB J10 UCTEUEHUsI TEKYILETro KaJleHIapHOro rojia XpaHsarcs B ceiide, a 3aTeM
NEPEIalOTCS B APXUB IIKOJIBL.

5.2 IlepcoHanbHble JaHHbIE 00YYAIOLIETr0oCcs OTPAXKAIOTCS B €r0 JINYHOM JIesle, KOTOpOoe
3aMoIHsEeTCs M0CIe U3JaHus MPUKa3a O €ro 3a4MCclIeHUH B IIKoIy. JInuHble nena o0yvarommxcs
B aJI()aBUTHOM NOpAJIKE (OPMHUPYIOTCS B MAINKAX KJIACCOB, KOTOPbIE XPAHATCS B CHELUATIBHO
000py/IOBaHHBIX IIKadax.

5.3. KoHkpeTHble 00513aHHOCTH IO BEACHUIO, XPAHEHUIO JIMYHBIX J1e]1 pa0OTHUKOB,
3aM0JIHEHHIO, XPAHEHHUIO U BbIJ1aye TPYJOBBIX KHIKEK, HHBIX JOKYMEHTOB, OTPaXKarolnuX
HepCOHaJbHbIE JaHHbIE PA0OTHUKOB, B TOM YHCIIE IO XPAaHEHUIO JTUYHBIX €] YBOJICHHBIX
PpabOTHUKOB, BO3JIaraloTCsl Ha CEKpeTapst LIKOJIbI.

5.4. B oTHOLIEHNH HEKOTOPBIX JOKYMEHTOB JIEHCTBYIOIINUM 3aKOHOAATEIBCTBOM

Poccuiickoit @enepaiinu MOTyT ObITh YCTAHOBJIEHBI HHbIE TPEOOBAHUS XpPAHEHUS, YUEM
IpeycMOTpeHo HacTossmuM [lonoxxennem. B Takux ciydasx ciieyeT pyKOBOJICTBOBAThCS
MpaBWJIaMH{, YCTAaHOBJIEHHBIMU COOTBETCTBYIOIIIMM HOPMATHBHBIM aKTOM.

5.5. IlepcoHanbHble JaHHBIE PAOOTHUKOB, XpaHSIIIUECS B 3JIEKTPOHHOM BUJI€, TTOJIEKAT
3alllUTe MPOrpaMMHBIMU cpefcTBaMu. K HUM OTHOCATCS pa3srpaHUYeHHUs [IpaB JI0CTyNa K
9JIEKTPOHHBIM pecypcaM, MapobHast WACHTU(DHUKALMS [T0JIb30BaTENeH IEKTPOHHON CUCTEMBbI
JIOKyMEHTO000pOTa U MapoJibHas UACHTH(DUKAIMS MOIb30BaTeNel IPU BXOE B
uHpOpMalMOHHYIO cucTeMy. [Tos pasrpaHudeHreM MpaB A0CTYyIa NOgpa3yMeBaeTcs



OpraHu3alys 10CTyna pabOOTHUKOB MIKOJIBI TOJIBKO K TOMY CETMEHTY MH(OpMAIH, KOTOPBIi
HE0OXO0IUM /1JIs1 BBIMIOJIHEHUSI CBOUX CITYEOHBIX 00s13aHHOCTEN. Kaxnomy paOOTHHKY IIKOJIBI,
UMEIOIIEMY JOCTYII K 3JICKTPOHHOM 0a3e mepcoHaNbHBIX TaHHBIX, HA3HAYACTCS €r0
VH/IMBU/YaJIbHBINA JIOTUH JJIS BX0Jla B CUCTEMY M YHUKAJIbHBIN 1apOJjib, U3BECTHBIN TOJIBKO
camMoMy NoJb30BaTeN0. PaboTHHKaM 3anpenaeTcs pas3riamaTh YHUKaJIbHbIe TapOJIH Ul BXOa
B CUCTEMY.

VI. 3awmTa MHpopMaLMmn 0 NnepcoHanbHbIX AAHHbIX

6.1. CoTpyIHHMKH LIKOJIBI, IMEIOIIHE JOCTYII K EPCOHAIBHBIM JaHHBIM, 00S3aHBbI

MIPUHUMATH HEOOXOIUMbIE OpPraHU3alMOHHbBIE U TEXHUUECKHUE MEPBI JJIs 3alIUThl IEPCOHATBHBIX
JAHHBIX OT HEMPABOMEPHOT'O WIH CIIy4allHOTO AOCTYIA K HUM, YHUUYTOXCHHUS,
MoAU(PUIMPOBaHUS, OJIOKMPOBaHUSI, KOIMPOBAHUS, PaCIPOCTPAHEHHUS, @ TAKKE OT UHBIX
HENpPaBOMEPHBIX JAeHCTBUI B OTHOIIEHUH JaHHOM HH(pOpMAIHH.

6.2. Yaurenb nHOOPMATUKHA OCYIIECTBIISIIOT:

- OTpaHUYEHHE CETEBOr0 JIOCTYIA JIJISl ONIPENEICHHBIX I10JIb30BATENEN;

- OpraHU3alrI0 KOHTPOJISI TEXHUYECKOTO COCTOSIHUSL KOMIIBIOTEPHON TEXHUKU U YPOBHEH
3aIUTHl U BOCCTAHOBJICHUS HH(POPMALINY;

- IPOBEJICHUE PETYISIPHOr0 KOMMPOBaHUS HH(GOPMALIMK HAa HOCUTEIH, CO3/IaHHE PE3EPBHBIX
KOIHii 0c000 Ba)kKHOW MH(POPMALINY;

- BeJICHUE ayauTa JACHCTBUMN MOJIh30BATEICH U CBOCBPEMEHHOE O0OHApYyKeHHe (DaKTOB
HECAHKIIMOHHUPOBAHHOTO JIOCTYNA K UH(OPMAIUH.

6.3. PaOOTHHMKH IIKOJIBI, UMEIOIIKE JOCTYI K MEPCOHATBLHBIM JaHHBIM, IIPU OJIB30BAaHUU
JO0CTYNIOM B ceTb VIHTepHET 0053aHbI MPUHUMATh MAaKCUMAJIbHBIE MEPBI IO 00ECTICUEHUI0
0€30I1aCHOCTH:

- UCTI0JIH30BaTh AHTUBUPYCHOE MPOTpaMMHOE o0ecTieueHHe (C perysipHbIM OOHOBJICHHEM
BHUPYCOB);

- HE JIOIyCKaTh paboTaTh Ha CBOE ABTOMAaTHU3UPOBAHHOE pabouee MECTO JIHII, HE UMEIOIIUX
npaBa J0CTyNa K JaHHBIM;

- HE OCTaBJIAITh HE 3a0JIOKUPOBAaHHBIM CBOI KOMIIBIOTEP B Hepabouee BpeMs;

- CBOEBPEMEHHO CO00IIAaTh J1a00paHTy KOMIIBIOTEPHOIO KJlacca O ciiydasx coos B pabote
CEeTH, MAPOJIbHON UACHTU()UKALUH U T.1I.

VII. Nepepaya nepcoHanbHbIX AaHHbIX pabOTHUKOB U OGy4aloLmnXcs

7.1. Ilpu nepenaye nepcoOHaIbHBIX JAHHBIX PAOOTHUKH IIKOJIBI, UMEIOLTUE JOCTYI K
NEPCOHANBHBIM JIaHHBIM, JOJKHBI COOJIIOIAaTh CIEAYIONINe TpeOOBaHMS:

7.1.1. He cooOmiath nepcoHaibHbIE JaHHbIE pa0OTHUKA U 00YyYaroIIerocst TpETheil CTOpoHe
0e3 MUCHbMEHHOT0 corjacus paboTHHKA, 00yJaroIIerocs, poauTesen (3aKOHHBIX
npecTaBUTeNei) 00yJaromerocs, 3a HCKIFOYEHNEM CITy4aeB, KOTAa 3TO HEOOXOIUMO B IIETSAX
IpeyNPEeXISHUS YTPO3bl )KU3HU U 3I0POBbIO paOOTHUKA U 00YUAIOLIETOCs, a TAKXKE B APYTUX
cly4asix, MpeaycCMOTpeHHbIX TpynoBsiM Kogekcom Poccuiickon denepaliu WM HHbIMU
(benepaabHBIMU 3aKOHAMHU.

VYuutsiBas, uro TpynoBoi kojxekc Poccuiickoit @enepanyu He OnpeneisieT KpUTepun
CUTYallUi, IPeICTaBIAIONIUX YIPO3y KU3HHU WIK 3J0pOBbI0 pab0oTHHKA U oOydatomierocs,OY B
Ka)KJJOM KOHKPETHOM CJIy4ae JIeaeT CaMOCTOSITENIbHYIO OLIEHKY CEpbe3HOCTH, HEMUHYEMOCTH,
CTelNeHu Takoi yrpossl. Eciu jxe nuio, oOpaTuBIIeecs ¢ 3apocoM, He YIIOJTHOMOYEHO
(enepaabHBIM 3aKOHOM Ha MOJIyY€HHE NIEPCOHAIBHBIX JaHHBIX pa0OTHUKA WM 00ydaroIerocs,
a100 OTCYTCTBYET MMCbMEHHOE corylacue paboTHUKA, 00YJaIOLIerocs WK ero poauTesnei
(3aKOHHBIX MPEJICTABUTEIICH) HA TIPEIOCTABICHUE €TI0 MEPCOHANTBHBIX CBEICHUH, JTHOO 1O
MHeHHI0 OY OTCYTCTBYET yrpo3a >KU3HU WU 370POBBI0 pa0OTHUKA WK oOydatoieMycs,0Y
o0s13aHa 0TKa3aTh B MIPEIOCTABICHUY IEPCOHATILHBIX IaHHBIX JIMILY.

7.1.2. He coo01maTh nepcoHalIbHbIE JaHHbIE pAa0OTHHKA U 00YYarOIIErocsi B KOMMEPYECKHX
Lensix 6e3 ero NMCbMEHHOI'O COTJIacHs.

7.1.3. llpenynpenuTs JulLl, TOTYYAIOUNX NEPCOHATIbHbBIE JaHHbIE pa0OTHHUKA U



o0yJaromerocs, 0 TOM, 4TO 3TH JaHHBIE MOTYT OBITh UCTIOJIB30BaHbBI JIUIIb B HENSIX, IS
KOTOPBIX

OHHU COOOIICHBI.

7.1.4. OcymecTBIATh Epeavy NepCOHAIBHBIX JAHHBIX B MPEJIeSIaX MIKOJbI B COOTBETCTBUU
¢ HactosammM [lonoxxeHuem.

7.1.5. He 3anpammBath HHPOPMAIIMIO O COCTOSTHUU 3/I0POBbsI pA0OTHHKA, 32 UCKITFOYCHUEM
TEX CBEJICHUH, KOTOPHIE OTHOCSITCS K BOIIPOCY O BO3MOXKHOCTHU BBITIOJTHEHHS pA0OTHUKOM
TPYJIOBOU (PYHKITUH.

7.1.6. IlepenaBath nepcoHa bHbIe JaHHbIE pa0OTHUKA MPEACTAaBUTENIO PAOOTHHKA B
MOpsJIKE, yCTAaHOBJIEHHOM TpynoBsIM KojiekcoMm Poccuiickor denepanivii 1 HaCTOSAIUM
[TonmoskeHreM, ¥ OTpaHUINBATH ATy UH()OPMAIIHIO TOIHKO TEMHU NEPCOHATBHBIMY JTaHHBIMU
paboTHUKA, KOTOPbIE HEOOXOAUMBI /JIs BBIMOTHEHHS YKa3aHHBIM MPEACTaBUTENEM €r0 (PYHKIIUM.
7.2. BHyTpeHHHUI AOCTYI K IEPCOHAJIbHBIM JaHHBIM PA0OTHHUKOB.

[IpaBo gocTyna K nepcoHaIbHBIM JaHHBIM PaOOTHHKA 0€3 MOIyuyeHuUs CIeHaIbHOTO
pa3pelieHust UMEIOT:

- TUPEKTOP LIKOJIbI;

- 3aMECTUTEIHU JUPEKTOPA IIKOJIbI;

- TIpeficeiaTeNb MPo(Ccor3HOr0 KOMUTETA,

- pykoBoautenu npeamMeTHbIX [IIMO (ToibKO K TepCOHAIBHBIM JAHHBIM Me1aroruueckux
pabOTHHKOB CBOEH 00pa3oBaTelbHOM 00IaCTH);

- caM paOOTHHK, HOCUTEIb JaHHBIX.

7.3. BHyTpeHHHI TOCTYN K IEPCOHABHBIM JaHHBIM O0YYaIOIINUXCS U UX POJAUTENICH 0e3
MOJTYYEHUS! CIICHIUATBHOTO Pa3pelIeHUs] UMEIOT:

- TUPEKTOP LIKOJbI;

- 3aMECTUTEIb PYKOBOJIUTEINS 00pa30BaTEIbHOTO YUPEKACHHUS,

- COIMAJIbHBIN MEearor;

- OTBETCTBEHHBI 3a O€CIIaTHOE TUTAHUE;

- KJIACCHBIE PYKOBOAMTENH (TOJIBKO K MIEPCOHATBHBIM JAaHHBIM O0YYAIOIINXCS U pOAUTENCH
CBOETO KJ1acca).

7.4. Tlo nCbMEHHOMY 3aMpocy, Ha OCHOBAHHUHU MPHKa3a PYKOBOAUTENS 00pPa30BaTeIbHOTO
YUpEeXKACHUS, K IEPCOHAIBHBIM JaHHBIM pa0OTHUKOB U 00YJarOUTUXCSI MOTYT OBITh JOITYIICHBI
JMIIA B MIpe/ieNiaX CBOCH KOMITETEHIIUH.

7.5. BHemHui 10CTYyIL.

K uncny maccoBbIx moTpeduTeneii mepCoOHaIbHbIX TaHHBIX BHE KOl MOKHO OTHECTH
rOCyAapCTBEHHBIE U HETOCYIAPCTBEHHBIC () YHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE UHCIIEKIINH;

- MPAaBOOXPAHUTEIBHBIC OPTAHbL;

- OpraHbl CTAaTUCTHUKY;

- CTpaxoOBBIC areHTCTBA;

- BOGHKOMATBHI;

- OpTaHbl COIUATBHOTO CTPAXOBAHNUS,

- IEHCUOHHBIE (POH/IBI,

- Io/ipa3JieJIeHUs] MyHHUILIMIIAIbHBIX OPTaHOB YIIPaBJICHHUS.

7.6. lpyrue opranuszanuu.

Caenenus 0 paboTarouieM COTPYIHUKE WIH YXKE YBOJIEHHOM, 00yJarolleMcs YIeHUKe WU
3aKOHUYHUBIIEM 00y4YEHHE MOTYT OBITh MPEAOCTABICHBI APYrOi OpraHU3aluu TOJIBKO C
MMCBMEHHOT0 3apoca Ha OJIaHKe OpraHu3aliy C MPUIOKEHUEM KOITUU 3asBJICHUS paOOTHHUKA,
00y4aroIerocs Wik 3aKOHYUBIIET0 00ydeHue. OTBEThl HA MUCHbMEHHBIE 3aMIPOCHI IPYTHX
OpraHu3alil U yUpeKIeHH B MpeiesaXx UX KOMIIETEHLIUU U MPEA0CTaBICHHBIX TOJTHOMOYUI
JAIOTCSl B MTUCHbMEHHOHN (hopMe Ha OJIaHKe IIKOJIBl M B TOM 00beMe, KOTOPBIH MO3BOJISIET HE
pasriamaTh U3JIUIIHUN 00beM MePCOHAIbHBIX CBEJICHUH O paOOTHHKAX U 00YYaIOLIUXCS.
7.7. PONCTBEHHUKH U YIEHBI CEMEN.



IlepconanbHble JaHHBIE MOTYT OBITH ITPEIOCTABICHBI POJICTBEHHUKAM WIIM YJICHAM €T0
CEMbBH TOJIBKO C TTMCEMEHHOTO pa3pelieH st caMoro pabOTHHUKA.

7.8. TpeboBanus 1.5.1. [TonoxkeHus He TOIEKAT U3MEHEHUIO, UCKITFOUYCHHUIO, TaK KaK
SIBJISTFOTCSI 00s13aTE€ILHBIMU JIJI1 CTOPOH TPYAOBBIX OTHOIIEHUH HAa OCHOBaHMHM CT. 88 TpymoBoro
koJnekca Poccuiickon denepanuu.

VIll. O6sa3aHHOCTU paboTHUKa U paboTopaTens

8.1. B nensx obecrneueHus TOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX PAOOTHHUK 00s3aH:

8.1.1. IIpu npueme Ha pabOTy MPEeIOCTaBUTH LLIKOJIE MTOJIHBIE JOCTOBEPHbIE JaHHbIE O cele.
8.1.2. B ciiyuae U3MeHEHUS CBEICHH, COCTABISAIOUINX IEPCOHANBHBIE TaHHBIE,
CBOEBPEMEHHO B CPOK, HE MPEBBIIIAIOLINI 5 pabounx IHEH, Npea0CTaBUTh 1aHHYIO
UH(pOPMAIIHIO

CEKpEeTapro MIKOJIBL.

8.2. Jlist obecrieyeHust TOCTOBEPHOCTH MEPCOHANIBHBIX JaHHBIX 00yYarOIUecs], POAUTEIH
(3aKOHHBIE TIPEICTABUTEINN) HECOBEPIICHHOJIETHUX 00YUJAIOMIAXCS IO TTOTYICHUST IMH
OCHOBHOT'O

o0mrero oOpa3oBaHus 00sI3aHBI:

8.2.1. IlpenoctaBisate OY TOouHBIC CBEEHUS O ceOe (CBOMX HECOBEPIICHHOIETHUX JICTAX).
8.2.2. B cnydae u3aMeHEeHHs CBEJICHUH, COCTaBIISIOIIUX IEPCOHATIBHBIE JaHHbIE
COBEPILEHHOJIETHETO 00YUaIONIerocs, OH 0053aH B TEYEHUE MECALAa COOOIINUTh 00 ITOM
CEKpETapIo IIKOJIbI.

8.2.3. B cnydae u3MeHeHUs CBEICHH, COCTaBISIOMIUX IEPCOHANIbHBIE IaHHbIE
00ydJaromierocs, pouTeau (3aKOHHBIE TIPEICTABUTEIIN) HECOBEPIICHHOJIETHETO 00yJaroIerocs
710 TIOJTY4EHHUSI UM OCHOBHOT'O 00IIIero 00pa3oBaHus 00s3aHbI B TEUEHUE MECsLa COOOIUTH 00
3TOM CEKpEeTapro MIKOJbI.

8.3. IlpenocraBnenne pabOTHUKY WM 00y4YaIOMIEeMyCsl TapaHTUH M KOMIICHCALUH,
PeyCMOTPEHHBIX ACHCTBYIOLIUM 3aKOHOIaTEIbCTBOM, OCYILECTBIISIETCS C MOMEHTA
MIPEIOCTABICHUS] COOTBETCTBYIOIINX CBEJCHHM, €CITM MHOE HE MPEITyCMOTPEHO JIEHCTBYIOLINM
3aKOHOAATEILCTBOM.

8.2. OY o6s3ano0:

8.2.1. OcymecTBIATh 3aITUTY NTEPCOHAIBHBIX TaHHBIX PA0OTHUKOB.

8.2.2. ObecneunTh XpaHeHUE MEPBUYHON YUETHON JOKYMEHTAIMH MO YYETY TPYyJa U €ro
OILIaThI, K KOTOPOW B YACTHOCTH, OTHOCSITCS JJOKYMEHTHI IO YUeTy KaJIpOB, TOKYMEHTHI 110 yYETY
UCTIOJIB30BaHUs pabovero BpeMEH! B PacyeToB ¢ paOOTHUKAMH I10 OIUIATe TPyAa U JIp.

8.2.3. Ilo nucbMEeHHOMY 3asIBJICHHUIO paOOTHUKA HE MO3/IHEE TpeX pabouyux AHEH co THS
MI0JIa4M 3TOTO 3asIBJICHUS BBIIATh KOMIMHU IOKYMEHTOB, CBS3aHHBIX C €r0 paboTOoH (KOUU
npuKasza o nprueme Ha paboTy, MPUKA30B O MepeBoAaX, MprKa3a 00 YBOJIbHEHUH C pabOTHI;
KOTIMIO U BBIMTUCKHU U3 TPYAOBOM KHMXKKH, O TIeprojie paboThl u ap.). Konmun 10KkyMeHTOB,
CBSI3aHHBIX ¢ paOOTOM, TOJKHBI OBITH 3aBEPEHBI HAJUISKAIIIMM 00pa30M U MPEAOCTABIATHCS
paboTHHUKY 0€3BO3ME3IHO.

IX. NMpaBa cy6beKTOB nepcoHarnbHbIX AaHHbIX NO 06ecneYyeHUIo 3alWmThbI
nepcoHanbHbIX AAaHHbIX

9.1. B nensix obecnedeHust 3alUThl IEPCOHANIBHBIX JaHHBIX, XpaHaumxcs B OY,

pabOTHHUKHU, O0YYAIOIIHECS, POIUTENH (3aKOHHBIC MTPEACTABUTEIN) UMEIOT IIPABO HA:

9.1.1. llonnyro nHGOpMaLKIO 00 UX MEPCOHANBHBIX TaHHBIX U 00pa0OTKE ITUX JTaHHBIX.
9.1.2. CBoOOaHBIN OecTIaTHBIN JOCTYI K CBOUM MEPCOHAIBHBIM JJaHHBIM, BKIIIOUYas IIPaBO
Ha MoJy4yeHHe KoM 110001 3anucu, conepskallei nepcoHaibHble JaHHbIe paOOTHHKA, 32
WCKJTFOYEHUEM CITyJaeB, MPETYCMOTPEHHBIX (peepatbHbIM 3aKOHOM.

9.1.3. Onpenenenue CBOMX MpeACTaBUTENEH I 3alIUThl CBOMX MEPCOHAIBHBIX JIAHHBIX.
9.1.4. TpeboBanue 00 UCKIIOYEHUH WU UCTIPABICHUH HEBEPHBIX UM HETIOIHBIX
NEePCOHANBHBIX AaHHBIX. [Ipu oTkaze OY HCKIIOUUTH WK UCTIPABUTh NEPCOHAIBHBIE TaHHBIE
paboTHHKA WK 00YYarOIIETOCs OH HMEET IPaBO 3asBUTH B MUCBbMEHHOM (popMe AUPEKTOPY
IIKOJIBI O CBOEM HECOTJIACHU C COOTBETCTBYIOIIMM 00OOCHOBAHUEM TAKOT'O HECOTJIACHSI.



[lepconanbHbBIE TaHHBIE OIIEHOYHOTO XapaKkTepa pabOTHUK, 00yUJaroIuiics, pOAUTENH (3aKOHHBIE
MPEACTAaBUTEIN) HMEET MPABO JOTOJHUTH 3aIBICHUEM, BBIPAXKAIOIINM €0 COOCTBEHHYIO TOUKY
3peHusl.

9.1.5. TpeboBanue 06 u3BenieHuu OV Bcex JUIl, KOTOPHIM paHee ObUTH COOOIICHBI

HEBEpHBIC WK HEMOJHBIC IEPCOHATBHBIE TaHHbIe pabOTHUKA WM 00ydaromerocs, 000 Bcex
MIPOU3BEICHHBIX B HUX UCKIIFOUCHUSX, UCTIPABICHUAX WM JIOMTOJTHCHHSIX.

X. OTBEeTCTBEHHOCTb 3a HapyLleHUue HOPM, perynmpyroLmx nony4yeHue,
o6paboTKy u

3aluTy NnepcoHanbHbIX AaHHbIX

8.1. JIuma, BUHOBHBIE B HAPYIIEHUHU HOPM, PETYIUPYIOLIUX MOJIy4eHHe, 00paboTKy 1

3aIIUTy NEPCOHANBHBIX JaHHBIX PAOOTHUKA U O0YYAIOIINXCS, TPUBIEKAIOTCS K
JTUCIUIIIMHAPHOM

Y MaTepuaIbHON OTBETCTBEHHOCTH B MOPSIKE YCTAHOBIEHHOM TPYIOBBIM KOJAEKCOM
Poccuiickoit

®denepanuu 1 UHBIMU (heIepaTbHBIMUA 3aKOHAMU, a TAK)Ke MIPUBIIEKAIOTCS K TPasKIaHCKO-
MPaBOBOM, AIMUHUCTPATUBHON U YTOJIOBHOM OTBETCTBEHHOCTH B MOPSIAKE, YCTAHOBICHHOM
(benepaabHBIMU 3aKOHAMHU.

IX. 3aknounTenbHbIe NONOXEHUSs

9.1. Hacrostiee [TonosxeHue cTynaeT B CHITy C MOMEHTA €r0 YTBEPIKIICHUS TPUKA30M TUPEKTOpa
no OV.



